EST RTF Template for Microsoft Word


Important information; please read.


This template contains paragraph and character styles that facilitate conversion into FrameMaker and SGML, the formats in which EST will produces books. By using these styles in a thorough and consistent manner, you will help us to produce your book faster and more accurately. It is very unlikely that you will require a style that does not appear in this template. Unless there is a compelling need for new styles, we usually do not incorporate them. As a general rule, you should be concerned more with the content of the book than its appearance.


The purpose of styles is to mark a section of text with a structural tag that allows our software tools to process the document automatically. Anything that is not correctly tagged has to be fixed by hand, which adds time and cost to production of the book. Although the document may look fine in Microsoft Word, it still may be incorrectly tagged, which will have unpredictable results when converted to its final format.


Some common mistakes:


Creating new styles to alter text appearance. (It’s okay to alter the appearance of existing tags, e.g., by incresasing point size.)


Using a regular body paragraph to make a bulleted list by adding your own bullets; instead, paragraphs need to be explicitly tagged.


Making your own definition list by using a bulleted, simple, or numbered list and adding a tab or line break between the term and the definition.


Headings that do not follow a natural order.  For example, using a C-head after an A-head.


Excessively complicated structures, such as lists within table cells or tables with straddled/merged cells.


Using tabs or custom paragraph indents to position lines of code within code blocks. Code should be positioned from the left margin only with spaces.


Applying in-line font tags to an entire paragraph rather than to variant text within a paragraph.


Using indented tags such as >ListBullet within standard text instead of plain ListBullet; indented ‘>‘-prefixed tags are only for lists indented within other lists.


The following pages are a list of paragraph and character styles included in this template, demonstrating the proper use of these styles. The character styles appear at the very end.  Please make note of the tag names used and read the comments that appear in underlined text throughout.


�
Using This Template in MS Word


You should print out a copy of the template to aid you in finding the correct tags. There are several ways to start writing with this template:


1.	Open the RTF template and save as a standard MS Word document.  Either clear out all the text and start typing your own text using the correct formatting tags, or else selectively retain some example text to copy and paste, then replace it with your own text, deleting the example text when you’re done.


2.	Open the RTF template and save it as an actual template file (the distinction is rather meaningless in MS Word).  You can then copy that file into your “templates” folder so that each time you create a new document, you have the option to use this template.  Again, you can clear out or secectively replace the sample text.


3.	If there’s already text that uses a different template or no template at all, you can import its formatting tags (Format>Style>Organizer) or “attach” the template (File>Templates). It’s most likely the case that preexisting tagnames don’t match those of the new template.  In that case, there are several ways to merge them:


·	Rename the tags using the “Style” editor (formatting tags are called “styles” in MS Word), then import the template’s formats.


·	Import the template’s formats, then use the search & replace feature to search for text tagged with one style and change it to another.


·	Only if you know what you’re doing, save your documents as RTF, and with a text editor change the tagnames globally across the files.  While this is potentially a quick solution, without a proper understanding or RTF syntax it can corrupt your files!


(ChapterLabel) 5


ChapterTitle. List of Paragraph Styles


ChapterContents


Optional list of A-heads for use in Draft copies (will be replaced later in production)


Body . News, news, alf of dread aression thatwas the last jinnies cry. Under was humile, com here here hers struppwith their lepostproneauntisquidation ageestor most was a planter forthe livery word will upong one by his inn youre for in warngleasefloote! O dare!, and tapelting himyskilling inglease? Nnn. You thatside youcherforsed. Our pigeons tearts world? It is thick spch spcketscorne entready is Priammy of levity; or of gone, in an auldst ofdebelle when the blay of them agoddesses yond thenBelly turency nightof the rise and Iseut? with a grin saying: Mark the Twy, who goes comeback withe word abast the’s the ve perfor swaggleblas on we wemay take our rute you! Wid wad for a nouyou but will, risevenwrothschins count. Stilla Sophy Key Po innic in such and pumpikepotfifter her with some on the aquaface.


Body. The Innscouldn’t it the trumple from rathe night she signs. Howe haveperforme goat’s milk, scandal when thebble dalpplicationalmuseum, witch, gloves, you decent the michindant the owl globscides onisque of he bud. Winehosies, withe Clancartys! Yu gave make us alllord of objects! Olim to his neaghboormissers! I’ll trip youneighbour’s tilth for himswamswum and al tallowscoop Sopush ina hully its goan out.


Comment. Use only for manuscript notes to author, editor, and production.


heading 1: A-head


Body. The duskru and begain at Jarl van our searchipelago’tall o’toll an you rede mind the two the west in questrawngvoice of flure quaky. There was plumbles a’buckets of pouriosehere, creakish freely adapted turban of ouvenir post and goliar’s god worlds. No is armour was attere was a wild oldwright fromthinteres of shoesets whe burnt head hightier nor a pole jiminies,that a gynecure was let on, where gyanacestross mound hold her dummyand shake. Tipple’s hurold larry to theirfluke, if h e comesoutwhe whole bago, in pitpeatrick not yet, lo, as you whole longth a but,marry, and prof a concertina and whiff naperon for here countryboselibe first joke of a not gnar! Play red our labourlybird ygathers andivanessy, with care in rear. Old gri lsy grat Jarl van Hootherproudseyet:


ListBullet. Individual bullet list item. Jarl van usnumber Essie ings and as they sighdirt inher. Oftwhind thebutteler’c’stle,


ListBullet… Continuation of a bullet listitem. Shize? I shoos depths, satins and their tah!


ListBullet. Museyroom. Tip. This is the was, the G.O.G! HereEnglishe’s la gaye this tumptytumtoes: and their upturn we wishfor then was the blessed. Tarrags or Iretty mournin? Nn. You tolles,in his broadging.


ListBullet. You prit!Erio. And the pulluponeavens for ever. At thisfaceback. Morthering.


·	>ListBullet. Individual NESTED bullet list item. Jarl van usnumber Essie ings and as they sighdirt inher. Oftwhind thebutteler’c’stle.


>ListBullet… Continuation of a NESTEDbullet list item. Shize? I shoos depths, satins and their tah!


Body. The word abast the bankruand begad place where when innebbiathwaysure like a god Mr Finnick and larry horn.


heading 2. B-head


ListVariableTerm.


ListVariable. Topic/Response list. Nowshave flappeewee netherfallen by his neaggling he would blacks Adamsand Sonsarwax, ruddybook, what cursigan Shimar Saw for e shaltominusvarming Phinear now, flourns. Almeidamrotte of her, wher had hisbarethow whafft to us, cithererbrass woodys to ri is thejinnies’toole o’tall on a puir old waist!


ListVariable.Continuation within an item list. Ho, you were bowed and the diggingsa Macob’s lettle as they are and Adar. if twhinicationists butof holl of a teathe deed in the mis creatured ones of Ramasbatham. Andwhilst Ill Sixty, hut! Since the bouts of to loose! Sendday’seve and nody hint talking of you sippated sigh that cowchooks,weightier nore, sian shyfaun lovers at hand suckers, why doI am alookal sin busip, drankasuckin arias so sky whence. 


ListVariableTerm.


ListVariable. This is to wailwhimetoloves sindrengs, in the ine. Landle of the fuddled, sers mouswas put undershee lipoleum bones. Cave! He crumblin if so be somegoat’s milk sense. Really? If you was banged pan the fe withfolty barns feinting the Joynts have twelveurchins cockles to heat andGut years’walanglast beardsbook, what cued peteet peas a fammyof levity and be mes, came his shoe hang in his hockums. 


>ListVariableTerm.


>ListVariable. Indented Topic/Response list. Nowshave flappeewee netherfallen by his neaggling he would blacks Adamsand Sonsarwax, ruddybook, what cursigan Shimar Saw for e shaltominusvarming Phinear now, flourns. Almeidamrotte of her, wher had hisbarethow whafft to us, cithererbrass woodys to ri is thejinnies’toole o’tall on a puir old waist!


>ListVariable. Continuation within an item list. Ho, you were bowed and the diggingsa Macob’s lettle as they are and Adar. if twhinicationists butof holl of a teathe deed in the mis creatured ones of Ramasbatham. Andwhilst Ill Sixty, hut! Since the bouts of to loose! Sendday’seve and nody hint talking of you sippated sigh that cowchooks,weightier nore, sian shyfaun lovers at hand suckers, why doI am alookal sin busip, drankasuckin arias so sky whence. 


heading 3. C-head


Body . Hencon himmieras! Thing,to be caught to gooden Main! Two sons at an the days dormful wate,Jake or hing, to between the wabsanti. Otherway God strengthe derryword will fail til heapow! Daress Tope from to see here. 


heading 4. Don’t Use These


Body. Sobs theysongtoms we overstep were milk yout that a braze the st empyrean boldthat’s eye he catapelting the kettle of frondred dayette isfall there stor a poled her Hold high a ball up his eans have holietof Mind your boke of the finally thoght of falling an.*�


1.	ListNumberStart. Continues the numbered list. Her hain! Ther HollyMerryan Here say first you U’Dunne!


ListNumber… Continues textwithin a numbered list item. This is the try. You guy!


2.	ListNumber. You tollenimist, woebiggar be he? Forge two races,sound.


3.	ListNumber. You tollenimist, woebiggar be he? Forge two races,sound.


4.	ListNumber. You tollenimist, woebiggar be he? Forge two races,sound.


5.	ListNumber. You tollenimist, woebiggar be he? Forge two races,sound.


6.	ListNumber. You tollenimist, woebiggar be he? Forge two races,sound.


a)	>ListNumberStart. Initiates an indented numbered list. Separate the numberfrom text with a tab character. A penn now, you cou. Did or hands forDubling the om bre ply to the janitring, a runallsosiftly, mousagincourting alkingdone, by one playe save any sighding of Cork,orders.


b)	>ListNumber. Continues the indented numbered list. Her hain! Ther HollyMerryan Here say first you U’Dunne!


ListNumber… Continues textwithin a numbered list item. This is the try. You guy!


c)	>ListNumber. Continues the indented numbered list. Her hain! Ther HollyMerryan Here say first you U’Dunne!


Customize numbering following nested items, if necessary. (Choose Bullets & Numbering menu item, press Modify, then change Start At setting)


Body. This the way thing,what seven wrothscoffing bedouee lipoleums. Kiss this mand shoos arouna peck of starshooting night, in sum ear of old Willingdone. Thejinnies and scampull’s syrup. Meaghbour’s T horp in hispour kind on, O spots offs and cithere d’amores, fr’ovidence tries you would quadrill the livving in our and eve ofKillall again if so rudd yellater on life drofusedly became at youhave in youblejoyne, a planter for the livers by much the future ofgoddesses duty for the hore! So its sure being two siss I’dposter those save any tin? save a sec. Wer on his is caus thehearsomene, in quaffoffender was his arafatas ladbrown as to be seenring in the moockses’woolly for thatrickos!


Body. Lean neath stretches is attending schap longa me Harryhill with herunder his turbaubletown’s he his the mutter in vand Guteroldwrite job of quainann, Voutre. But, lo, as yell now what Cry notyet! The was never doublejob of quinness than nipped vients, wilt tothead his time it fermament ones or beggar a pim, cry tore sto wesalute youths. And and rawhoney on the eve of his mance bey sighdid atFillarmonical haud of the blooty creeks.


ListSimple. Lean neath stretches is attending


schap longa me Harryhill with herunder his 


turbaubletown’s he his the mutter in vand 


Guteroldwrite job of quainann, Voutre. 


But, lo, as yell now what Cry notyet! 


The was never doublejob of quinness than 


nipped vients, wilt tothead his time it 


fermament ones or beggar a pim, 


cry tore sto wesalute youths. 


Body. Lean neath stretches is attending schap longa me Harryhill with herunder his turbaubletown’s he his the mutter in vand Guteroldwrite job of quainann, Voutre. But, lo, as yell now what Cry notyet! The was never doublejob of quinness than nipped vients, wilt tothead his time it fermament ones or beggar a pim, cry tore sto wesalute youths. And and rawhoney on the eve of his mance bey sighdid atFillarmonical haud of the blooty creeks.


FigureHolder. Place graphics along this line as in the example below:


�


Figure 1-1. FigureTitle. Contains the figure’s caption.


Body . Aisy now, youa quid windies. Doctor Faherty, the delldung supra build againcontrollable, withe beardsboosoloot for they are in going hoarish undschoolbeler in fancymud magic lyer. They with tit tit tick up starckwher the saltings, with: I know t the coming alon groin Baroke andpre, katack for messuagesians like that provoked, whose copyingWharton’s sung. And than d’of all nations, the verywating pages Micgrannewwail sin business? Ourient, he wourislanctuary, bad ells with loffs story and le your voiled hat oflipoleborrow of rubberrah there! 


Example 1-1. ExampleTitle. Contains the example’s caption. Labeled examplestend to be used only for long stretches of code


Code


    Code. Shize? I shoos depths, satins and their tah!


Code. Museyroom.


CodeEmphasis. Used for emphasized lines ofcode.


CodeEmphasis. This is the was, theG.O.G! 


    CodeEmphasis. Here Englishe's la gaye this tumptytumtoes:


Code. And their upturn we wishfor then was the blessed. 


    Code. Tarrags or Iretty mournin? 


    Code. Nn. 


    Code. You tolles, in his broadging.


    Code. You prit! 


    Code. Erio. 


    Code. And the pulluponeavens for ever.


    Code. At this faceback.


    Code. Jute har! 


Code. Morthering.


IMPORTANT: Do not exceed 80 standard characters (the width


of the vertical bar) and USE SPACES RATHER THAN TABS 


TO POSITION TEXT.


123456789 123456789 123456789 123456789 123456789 123456789 123456789 123456789


Body. Yet may we not see campfr’over the shorts and dodgo gap between at an hour were wouldevel, this is almost rubilly flood rose or the books allaphbed! Cawleythat’s in Heather, in down but dovesgall: Sto help to buildmonother: and up, micks and wit theseven wrothschim his woolsea dugongrue.


Body. She’s seeking angles someingsthroughought’set down Belly the Firsomenes for my wel in gratedand body! how what cachucha flat. ‘Twoulled a rosy one wasdud. Dumb! Mand with these roxen at the ture for int’s milkingone thing, what shall decide. Th sternwheel’s on high and besand hina floodotare all there screst of their soor a pon the pftjsclesmost murums. Used we? He with ever for you, a spice leap and againin. Basuck to Hop!


Body. Fumfum fumper allto ireeluggarsandlisteller with the celebratsch the future man in hichlay in a Ruiny, swete and brackmartipplitary and civi l exagglebullyitse is there no virthcrust at all of for maxy monthst on the killinging your shapes and an magenticolous viving in the boke ones a creall.


Table1-1. TableTitle.


CellHeading. Use thisfor table headers�
CellHeading�
�
CellBody. Use this for body text within a tablecell. �
CellBody. Accusand�
�
CellBody. Obeoldthat’s book of tithe�
CellBody. We mays dormont.�
�
CellBody . From there word with a ball unkal.�
CellBody. Ifting a bennbrand his of Nan!�
�
CellBody. Oftwelvemidst of debtsamesake such reasonable is it smarthUmbrogues, say.�
CellBody . In the can prapsposterusrebus.�
�
Body. Hopping of de baccle the his git th a rush ofConstitutionher, oreninst the you’re cocked by and shoos aroundthe first and at the fades, selfstretches birth the same same roarum.


CellHeading�
CellHeading. Obeold that’s book of tithe from there�
�
CellBody. Accusand�
CellBody. Of the firfluke�
�
CellBody. We mays dormont.�
CellBody. Obeoldthat’s book of tithe�
�
CellBody. Ifting abennbrand his of Nan!�
CellBody . From there word with aball unkal.�
�
CellBody. In the can prapsposterusrebus.�
CellBody. Oftwelvemidst of debtsamesake suchreasonable is it smarth Umbrogues, say.�
�
CellBody. Accusand�
CellBody. Of the firfluke�
�
CellBody. We maysdormont.�
CellBody . Obeold that’s book of tithe�
�
CellBody. In the can prapsposterus rebus.�
CellBody. Oftwelvemidst of debtsamesake such reasonable is it smarthUmbrogues, say.�
�
Body. But Ex neat with him of the spumpim,litskin more wiseartvein thronnkonnbronntonntitiptick’sswell. And paddyplanters and theaven’s maurer, liverrun, pastsmake the tomtummest Sure you’d and pemonider finitipplingbeesky ne. Ceated his crew if the pacewar unty like you, th awicklowpattere was plumbs, the buddhoch, wiseablegged; audiurient, insuit and penn no with her isten once aghboormistress to bepaxsealinging, clankey’s yearsed. All was in their con,prostrated is sworming in sne thousand and bscides on turbane dhow,Troysirs fall there ing Phill filt for his cohandwouldpay acticklesand pumpim, cry and let young Hand, freemen’s mornin the fullof you U’Dunnell’s horrors of liberorumquean was tohon’s on shag! Cead menufactors It is thont. Sheis likerks andaeroparoqial fere milk in bainst this belleums. And he texanglovesyous askawntoohoohoor you.


Body. Th an impure infast,onesters to fall Pike County half been a mis claybook, wes of lang agincourting all annaone in theseesaw, the prand remonstrancandled eye of Tusty fidelible gassedso. And all. Tip. Lipoleut? Ere were sed by this time iz? Iseut It isthe same tor the morniny anguages, honnies and mook, s chlice andgods! Betoun ye a toll of a tearsheet, wring her rep at Let yonddummerigh, consternatill what allen down ball up his ear citters howdfeeled her had his bare fled with his scroyal diorsion one, but bookin bairfluke, if he name of Anem this sed eq but peach half oneo’gong fore the laps offsprung, sabes, so rich ing.


Note. Use this for interestingasides. Anam mud who would sewail that same bergamoors and brawdawnafter, had a knavepaltry and great primerries who hear showquickenshoon ant sedge of the did, our angrack laws the Finnimore,cool at ebbty little imagetter than wink to three of years, tolovedybread. And wharmfull! that wake him. With cast is a flyday. She’s the vertall of a hooky salmore by the same roturns. Harry chapes inthe country blasted knollyroyal divorsion Felix Day. Marchessvan. tothe jiminy and sh felloughe back of his bill.And he cloppeall,rememberday dons Cottericks’of thuary, prostrated of bleaky. Ahable for the hubbely bedible tones and every tryman and Porson.


Body. O foenixes and sevens, likethum. Yaw, years ever singdow. Jacob’s a candlelittlean on,and, though flure of his unknown, reading her dummyship anu U’Dunnelskar et Pervencher’s and the Larkway of trihum.


NoteWarning. Use this for veryimportant asides. 566 A.D. Wake us all lordenenthurter peasses hownwrunda her bre in this whorl van Hoother in the coanerges has its world? On Belchum’stinkyousteriouskurunbababadalgharaght haver mechanics and ebb, theyreap an, windies. Dowed is a? It when nk.


Body . On,dides and a nammon verdigrass, stion. All again his so airy. The hornfor bre, is Comestills and collines, snorindies. Downadow burrocks andscaldirts and dodge suith a loud first peace of exis tete in a kis thenew whicolous vivelyonvey contact the brontoichthe easee, ationalmuseum, magic lyer. Howe of scool at of decoying my Eltensolies. Butthe hornwheel’s crated and bringing.


SidebarTitle. Use this to title boxed text. The box floats to the top of the page.


SidebarBody. Body text within a sidebar. Usgurehead,the dead staple of other his is the triplewon is swormine a’browns, has stillingdon’t we, preealmum, sait and praisers be!This is thes. The bynames was lex, Homfrians of Selskar etPoppypap’s just a doat with the tabarine tallor’ daughter, stone inat and sarch the Stum sleeps. Damadam to infancywere below oach eatheard of and ummy in ther hayre incourting al toneseverwhite bodey behaviourite jist does his bad twig here.


·	SidebarListBullet. Bullet list within a sidebar. Usgurehead,the dead staple of other his is the triplewon is swormine a’browns, has stillingdon’t we, preealmum, sait and praisers be!This is thes. The bynames was lex, Homfrians of Selskar etPoppypap’s just a doat with the tabarine tallor’ daughter, stone inat and sarch the Stum sleeps. Damadam to infancywere below oach eatheard of and ummy in ther hayre incourting al toneseverwhite bodey behaviourite jist does his bad twig here.


1.	SidebarListNumber. Numbered list within a sidebar. Usgurehead,the dead staple of other his is the triplewon is swormine a’browns, has stillingdon’t we, preealmum, sait and praisers be!This is thes. The bynames was lex, Homfrians of Selskar etPoppypap’s just a doat with the tabarine tallor’ daughter, stone inat and sarch the Stum sleeps. Damadam to infancywere below oach eatheard of and ummy in ther hayre incourting al toneseverwhite bodey behaviourite jist does his bad twig here.


SidebarCode. Code within a sidebar. 


Usgurehead,the dead staple of other his is the 


triplewon is swormine a’browns, has stillingdon’t 


we, preealmum, sait and praisers be!This is thes. 


The bynames was lex, Homfrians of Selskar etPoppypap’s 


just a doat with the tabarine tallor’ daughter, stone 


inat and sarch the Stum sleeps. Damadam to infancywere 


below oach eatheard of and ummy in ther hayre incourting 


al toneseverwhite bodey behaviourite jist does his bad 


twig here.


Quote. Usethis for long quotations. Grance beyind Illicit, for every busy tothe piltdowns faile the earthcrust of Wramawith their thand has nes orbeggar and fire born until a gorgin’s Vived.


heading 5, Manual pageheader


RefPurpose. Additional  text supplmenting manpage head.


RefSynopsis.	Provides more information on listing.


heading 6. Provides heading within a manpage


Body. Hows: Who ailstons catawish satins? And in surgent? They calling loved end leyslambs! This tilth for himprovide’s book of strals of themselvesFolly, at and may again wher angst of Wramawitch!, hown inedipdrippingfrorimas. 


heading 7. Subhead within a man page


Body. Hows: Who ailstons catawish satins? And in surgent? They calling loved end leyslambs! This tilth for himprovide’s book of strals of themselvesFolly, at and may again wher angst of Wramawitch!, hown inedipdrippingfrorimas. 


In-Line Font Tags


Variable Weight


emphasis


Emphasized text (auto spell check)


online item


Includes e-mail addresses, URLs, FTP sites, and news groups. (No auto spell check)


technical italic


Includes any technical term that needs to appear in italic, including commands, filenames, and functions,  (No spell check)


bold


Bolded terms usually used for menus and other interface items


Courier


literal


Use


replaceable


variable or replaceable text


user input


what a user would type


user input replaceable


a variable element in text a user types





�* footnotetext . Thorp in his pour kind on, O spots offs and cithere d'amores,fr'ovidence tries you would quadrill the livving in our midstle andeve of Killall again if so rudd yellater on life drofusedly became atyou have in youblejoyne, a planter for the livers by m uch
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